Key Points for Completing the Personal Strategy Tool
1. What things do you wish to do in your home or community related to employment and volunteering? Goal(s) 
1-3 sentences
· DO write: 
· Sentences that start with “I hope to” or “I plan to”
· The type of work you would like to do
· Your short or long term employment goal or your volunteer goal that leads to an employment goal
· DO NOT write: 
· Just “I’d like to work/volunteer” – be more specific!!
· A specific job title
2. What is stopping you from doing these things? Barrier(s)
Point form or 1-4 sentences
· Barriers are the functional limitations that stop you from achieving your identified goal(s).  Functional limitations include but are not limited to:
· Hearing limitations– e.g. difficulty or inability to hear sounds, conversations, etc. 
· Seeing limitations – e.g. difficulty or inability to read print, navigate around the community, etc.
· Mobility limitation – e.g. difficulty or inability to move from one place to another independently
· Communication and learning limitation – e.g. difficulty or inability to communicate with, or understand others
· DO write:
· Any barriers that stop you from achieving your goal and how they do so
· DO NOT write:
· Barriers or limitations that DO NOT stop you achieving your goal
3. What do you think you need to help you do these things? Need(s)
3 – 4 points/Sentences
· DO write:
· Items needed that will minimize or eliminate your identified barrier
· The general category of device needed (or specific name of device, if you know what you need)
· A need for assessment (if you don’t know what you need)
· A need for training and/or follow up support
· DO NOT write:
· “TOOLS OF THE TRADE”: A device or component of device that EVERYONE needs to do the job, regardless of ability. 
Sample Personal Strategy Tools
1. I want to find part-time employment at a local business where I will be able to speak to customers either in person or over the phone.
2. I am unable to find a job at present because I cannot get to an employment agency or drop off my resume at local businesses.  I am unable to walk due to tight muscles and pain in my legs.  I have a manual wheelchair but I cannot propel myself for long distances outside due to weakness and pain in my wrists.
3. I need a mobility scooter.
_________________________________________________________________________________
1. I want to volunteer as a greeter, librarian and in the cafeteria of my local seniors centre, as well as at church with the homeless mission.  I hope to gain skills that will eventually lead to paid employment.

2. I cannot hear people well enough to carry out my volunteer duties. My hearing loss is affecting my ability to communicate with others; when I am asked a question I have to ask people to repeat it and sometimes to write it down.  I am no longer comfortable completing my duties.
3. I need two hearing aids.
_________________________________________________________________________________
1. I want to volunteer at local community events and maybe someday have a paid job and not need a government cheque.
2. I have Down’s Syndrome and have trouble speaking and reading.  I cannot communicate very well with the people I am volunteering with.
3. I need something that will speak for me and read signs to me.
_________________________________________________________________________________
1. I have just completed a Counseling course and I want to provide counseling to clients in their homes, working for a local agency.
2. Due to vision loss I cannot read print or find my way to client’s homes independently.
3. I need a computer with speech output, a scanner and OCR software, and a GPS system.
